
 
 
 
 
 
The Library catalogue provides details of all the books (printed & electronic) which are available 
from the JRUL. The catalogue is easily accessible via the library website, or from catalogue dedicated 
computer terminals across all site libraries. 
 
The catalogue will help you to: 
 

 Identify a book by title and/or author. 

 Browse for books by author(s), or by keyword. 

 Find out which books are available (and which are out on loan). 

 Place a reservation for a book which is out on loan.  
 

Step 1 : Initial search steps 

 
Enter details of the title you are looking for. You can enter keywords from the title, and/ or author 
names together into the search box – Click on Search to run the search 

If you want to run a more specific search, or if you want to limit your results e.g. by date or 
collection type then you need to click on More search options 

 

 

 

 

 

Click on Search once search 

terms have been entered. 

Enter search terms here, can 

enter full title, keywords  

and / or name of author. 

Click More search options to increase precision of search and / or to place 

limits on results returned (e.g. date, collection type). 

Using the library catalogue 
 



Using More search options 

Use the More search options screen to enter more search detail e.g. to specify author, or to enter a 

phrase. You can also use this screen to limit the results you receive using a number of useful criteria 

such as year of publication, library site or collection (Use this option to search for electronic books) 

 

 

 

 

You can enter general or 

specific search terms  

Restrict results by 

year of publication 

Specify a collection to search e.g. 

journals, e-resources 

Restrict results to 

a particular 

library site  



Step 2: Initial results screen 

All results which match your search terms will now be displayed. The default sort order is Relevance 

(i.e. the item which most closely matches you search criteria will be listed first). You can change the 

display order (e.g. by date of publication or main author) by using the options available from the 

Sorted by drop down menu. 

Click on an individual title to view further details such as availability, shelf-mark and which library 

the book is held in. 

 

 

 

 

 

 

 

 

 

 

Click on the individual title to 

find out which library has 

copies of the book available 

to borrow. 

Change the order in which results are 

displayed by using this menu. 



Step 3: Locating the book 

The final screen you view will give you all the information you need to locate a copy of the book and 

borrow it from the library. You need to make a note of the following: 

 Is the book available to borrow?  

- If it is not you can use the Reserve this item button to generate a reservation on the book --

- You will need your 4 digit library PIN to do this. This is available on request from all                

libraries 

- When reserved items are available for loan notification will be sent, via email or post, to 

collect the item within one week 

 

 Which library is the book held in?  

- There are several different libraries across the University campus 

- Make sure you know which library has a copy of the book you need, and that you know 

where the library is located. 

 

 What is the Shelfmark of the book?  

- The shelfmark is a combination of numbers and letters which will allow you to locate the 

book on the library shelves.  

- You can ask a member of staff to help you, if you have trouble locating the book. 

 

 

 

 

Shows which library 

has copies of the book 

– It will also indicate 

whether the book is 

available or currently 

out on loan 

Use this button to reserve a copy if 

the book is out on loan 

Shelfmark – Use this to locate the book 

on the shelf. The Shelfmark will only 

appear if the book is currently available 

to borrow. 



Using your library account online 

You need to select the My Account feature to do this: 

 

 

Once you have clicked on My Account, you will need to enter your Borrower Number (Printed above 

the barcode on your student ID card), and your PIN Number (A 4 digit security number available 

from the library on request) 

Once you have logged in you will be able to: 

 View items currently on loan 

 Renew items 

 View / cancel current reservations 


